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Trade Show Pass 

(Exhibits Only)  
 

2009 National Trade Show & Education Forum 
Marconi Hall, St. John’s Convention Centre 

St. John’s NL 
 

Complimentary Trade Show Pass - Exhibits Only 
 
 

Trade Show Hours: 
 

 Monday September 21, 2009 13:30 – 15:00 
 Tuesday September 22, 2009 10:00 – 11:00  
 
 
 
 
I am a guest of CHES 2009 exhibitor:  
 
 
 
 
BADGE INFORMATION 
 
Attendee:   Title:  Mr.  
Ms.  Dr. 
 Surname First name 
 
Institution/Organization:   
 
 
City:   Contact Tel:   
 
 
 
 
 
Present this Trade Show Pass at the Registration Desk of the CHES 2009 Trade Show 
& Education Forum for admittance into the CHES 2009 Exhibit Hall. 
 
 
 
 

 



 

Special Event 

Internet Services Form 
 

Event: _____________________________________________     Date:  ___________________
  
Contact:  ________________________________Phone:(______)_________________________ 
 
Email: __________________________________________________________ 
  

Booth Name & Number  _____________________________ 
 

Services: 

Wireless Internet Service*  

$30.00 per day 

$100.00 for up to 4 days 

Date(s) Required: _______________________    

 

Payment Information 

VISA: ______________________________________________Exp Date: ______________    

 MASTERCARD: ____________________________________ Exp Date: ______________    

AMERICAN EXPRESS: ______________________________ Exp Date: ______________ 
 
 
Additional Information: 

__________________________________________________________________________________
__________________________________________________________________________________ 
 
 
*All service requests must be submitted 10 days prior to the event date. 
**All Prices Include Taxes. 
 
 
Please return this completed form to:  Tara Lynch 
      Mile One Centre   

50 New Gower Street 
St. John’s, NL   Canada     A1C 1J3 
TLynch@mileonecentre.com  

 
           Or fax to:  709.576.8467 
 
 
 

 



Ship All Delta Freight To:
Atlantic Audio Visual
2 Vanguard Court
St. John's, NL A1A 5N7

IMPORTANT: This form must be completely filled out to ensure Tel:  739-6363  Fax: 709-739-6455
prompt delivery of your shipment.  Atlantic Audio Visual is not Email:csparkes@atlanticaudiovisual.com
responsible for shipments with incomplete paperwork. Warehouse Hours:  08:00-17:00 (Mon - Fri) 
Client Information

Time:
Postal/Zip: Time:

Time:
Fax #:

On Site Contact #:
Email Address:
Inbound Shipping Company Information (ie Fed Ex, Sameday, etc.)

Postal/Zip:
LBS. KGS

Fax #:
Return Shipping Information

Postal/Zip:
LBS. KGS

Fax #: Important:

Method of Payment:
Circle the applicable: Visa Mastercard Amex

Credit Card Number: Subtotal:
Expiration Date: 14% HST

Card Holder's Name: Total:

Card Holder's Signature:

Important      Important      Important      Important      Important      Important      Important      Important
● Fax or email this completed form to Altantic Audio Visual before freight arrival. All freight must be shipped to the address above.
● It is recommended that the client arrange the return shipping pickup with the carrier and have return waybills completed in advance.
● Return freight is sent prepaid and must include Freight Carrier and Client Account #. Commercial invoices required for U.S. shipping.
● Freight will be accepted 15 days before event, warehousing fees will apply for earlier shipments.

$_____________Forwarded to Delta St. John's or St. John's Convention Centre

___________LBS $_____________Forwarded to Delta St. John's or St. John's Convention Centre

Weight MULTIPLE BOXES OR PALLETS Extended Cost
$50.00 CWT (Per 100 lbs) $.50 per Lbs. ($75 Min. Charge)

$_____________

Tel #: Estimated weight

Ship Via: Client Account #

Return forwarding from the Delta or St. John's Convention Centre___________LBS

Weight INDIVIDUAL BOX OR PACKAGE (36"x36"x48" Max.)

___________LBS

Estimated weight

Event Name:
Room:
Booth #:

$_____________

Shipper: Shipping Date:
Estimated Arrival date:

Waybill #

# of Pallets

City: Waybill #
Prov./State: # of Pieces

___________LBS Return forwarding from the Delta or St. John's Convention Centre

# of Pallets

Delivery Date Required
Event Start Date:
Event End Date:

Ship To: Ship Via Air of Ground
Street: Required Arrival Date:

Prov./State: # of Pieces

Contact On Site:

Company Name:
Street:
City:
Prov./State:

Extended Cost
$38.00 CWT (Per 100 lbs) $.38 per Lbs. ($20 Min. Charge)

Tel #:

Contact Name:

City:

Tel #:

Street:



TRADE SHOW - Delta St. John's
Exhibitor Audio Visual Order Form
Atlantic Audio Visual
2 Vanguard Court

IMPORTANT: This form must be completely filled out to ensure St. John's, NL A1A 5N7
timely set up of power for your Trade Show Booth.  Orders with Tel:  739-6363  Fax: 709-739-6455
incomplete paperwork may not be processed promptly and / or Email: csparkes@atlanticaudiovisual.com
accurately.
Exhibitor Information

Time:
Postal/Zip: Time:

Time:
Fax #:

On Site Contact #:
Email Address: # of Days for Rental:

Data Projectors, Screens and Stands

Data Monitors

DVD Players and Notebook Computers

Method of Payment:
Circle applicable: Visa Mastercard Amex

Credit Card Number: Subtotal:
Expiration Date: 14% HST

Card Holder's Name: Total:

Card Holder's Signature: Date:

Event Name:
Location:
Booth #:

Contact On Site:

Installation Date:
Exhibit Start Date:
Exhibit End Date:

$110 per Day

$40 per Day

Advance Order Late or On-Site Order

$60 per Day

$75 per Day
Quantity Equipment Advance Order Late or On-Site Order

Quantity
$20 per Day $30 per Day

Company Name:
Street:
City:
Prov./State:

Tel #:

Contact Name:

40" X 40" Fast Fold Screen
42" High Draped AV Cart

Equipment

50" X 50" Fast Fold Screen $50 per Day $75 per Day
6' X 6' Tripod Screen $35 per Day $52 per Day
8' X 8' Tripod Screen $40 per Day $60 per Day

1500 Lumen LCD Data Projector $150 per Day $225 per Day
2200 Lumen LCD Data Projector $195 per Day $275 per Day
3300 Lumen LCD Data Projector $295 per Day $375 per Day
5000 Lumen LCD Data Projector $450 per Day $675 per Day

37" LCD Flat Screen Monitor $175 per Day $250 per Day
20" LCD Flat Screen Monitor

42" Sony Plasma Monitor $195 per Day $275 per Day

Quantity Equipment Advance Order Late or On-Site Order
$30 per Day $45 per Day

15" Screen - P4, Notebook $125 per Day $175 per Day
17" Wide Screen, Core 2 Duo $195 per Day $275 per Day

50" LCD Flat Screen Monitor $295 per Day $375 per Day

DVD Player



TRADE SHOW - Delta St. John's
Exhibitor Booth Accessory Order
Atlantic Audio Visual
2 Vanguard Court

IMPORTANT: This form must be completely filled out to ensure St. John's, NL A1A 5N7
timely delivery of accessoies to your Trade Show Booth Tel:  739-6363  Fax: 709-739-6455
Incomplete paperwork may not be processed promptly and / or Email: csparkes@atlanticaudiovisual.com
accurately.
Exhibitor Information

Time:
Postal/Zip: Time:

Time:
Fax #:

On Site Contact #:
Email Address:
TABLES - all tables listed in height and diameter

Booth accessory pricing for event duration - maximum 3 days
CHAIRS

Booth accessory pricing for event duration - maximum 3 days
MISCELLANEOUS

Booth accessory pricing for event duration - maximum 3 days
Method of Payment:
Circle applicable: Visa Mastercard Amex

Credit Card Number: Subtotal:
Expiration Date: 14% HST

Card Holder's Name: Total:

Card Holder's Signature: Date:

Mini Literature Stand (4 - 6 pocket) $45 $65

Quantity Equipment Advance Order Late or On-Site Order
10 Pocket Literature Stand $50 $70

High Back Director Stool $25 $45

Deluxe Cloth Armchair $15 $25
Wooden Stool (no black) $19 $39

Waste Basket $5 $8
Artifical Plant - Medium Size $45

40" h - 4' X 2' Black Draped High Table $55 $75
40" h - 6' X 30" Black Draped High Table $65 $85

40" h - 2' X 2' Square Counter w/ Storage $59 $79
40" h - 4' X 2' Square Counter w/ Storage $115 $135

44" h X 24" Round Bistro Table $59 $79
40" h X 23" Round (encl) Pedestal Table $59 $79

Tel #:

Contact Name:

42" h X 36" Round Table + 2 Stools
30" h X 36" Round Table + 2 Chairs

Equipment

Company Name
Street:
City:
Prov./State:

High Back Swivel Stool (black or brown)

$135

$30
Quantity Equipment Advance Order Late or On-Site Order

Quantity
$80 $100

Contact On Site:

Installation Date:
Exhibit Start Date:
Exhibit End Date:

$50

$115

Event Name:
Location:
Booth #:

Advance Order Late or On-Site Order

Glass Top Coffee Table with 2 End Tables $159 $179

$65
Mini Fridge $65 $85

Ballot Box / Fish Bowl $25 $45
Glass Top Coffee Table $79 $99



TRADE SHOW - Delta St. John's
Exhibitor Display Wall Order Form
Atlantic Audio Visual
2 Vanguard Court

IMPORTANT: This form must be completely filled out to ensure St. John's, NL A1A 5N7
timely set up of your Trade Show Display Wall. Incomplete Tel:  739-6363  Fax: 709-739-6455
paperwork may not be processed promptly and / or accurately. Email: csparkes@atlanticaudiovisual.com

Exhibitor Information

Time:
Postal/Zip: Time:

Time:
Fax #:

On Site Contact #:
Email Address:
10' DISPLAY BACKWALL

20' DISPLAY BACKWALL

DISPLAY TABLETOP PACKAGE #1

DISPLAY TABLETOP PACKAGE #2

Method of Payment:
Circle applicable: Visa Mastercard Amex

Credit Card Number: Subtotal:
Expiration Date: 14% HST

Card Holder's Name: Total:

Card Holder's Signature: Date:

Event Name:
Location:
Booth #:

Contact On Site:

Installation Date:
Exhibit Start Date:
Exhibit End Date:

$470 (1 Day)

Advance Order Rates Late or On-Site Order Rates 

$420 (1 Day)
Photo Description Advance Order Rates Late or On-Site Order Rates 

Photo
$235 (1 Day) $285 (1 Day)

Company Name:
Street:
City:
Prov./State:

Tel #:

Contact Name:

92" High
10' Curved Backwall

Description

Fabric Panels (velcro compatable) $355 (2 Days) $405 (2 Days)
2 X Halogen Lights
Optional Shelving Available $450 (3 Days) $500 (3 Days)

Fabric Panels (velcro compatable) $660 (2 Days) $710 (2 Days)

2 X 10' Curved Backwalls

Fabric Panels (velcro compatable) $200 (2 Days) $250 (2 Days)

$840 (3 Days) $890 (3 Days)

92" High

Optional Shelving Available
2 X Halogen Lights

Photo Description Advance Order Rates Late or On-Site Order Rates 
6' Curved Tabletop Display $150 (1 Day) $200 (1 Day)
52" High

Table Skirting - Not Included $250 (3 Days) $300 (3 Days)
2 X Halogen Lights

$150 (2 Days)
Table Skirting - Not Included

Photo Description Advance Order Rates Late or On-Site Order Rates 
6' Panel Tabletop Display $80 (1 Day) $130 (1 Day)
39" High

$120 (3 Days) $170 (3 Days)

Fabric Panels (velcro compatable) $100 (2 Days)



TRADE SHOW - POWER ORDER FORM

Atlantic Audio Visual
2 Vanguard Court

IMPORTANT: This form must be completely filled out to ensure St. John's, NL A1A 5N7
timely set up of power for your Trade Show Booth.  Orders with Tel:  739-6363  Fax: 709-739-6455
incomplete paperwork may not be processed promptly and / or Email: csparkes@atlanticaudiovisual.com
accurately.
Exhibitor Information

Time:
Postal/Zip: Time:

Time:
Fax #:

On Site Contact #:
Email Address:

Power Required

Accessories Required

Power drops and power bars are priced for event duration
Method of Payment:
Circle applicable: Visa Mastercard Amex

Credit Card Number: Subtotal:
Expiration Date: 14% HST

Card Holder's Name: Total:

Card Holder's Signature:

$10

$69

Event Name:
Location:
Booth #:

Advance Order Late or On-Site Order
$49 $69

Contact On Site:

Installation Date:
Exhibit Start Date:
Exhibit End Date:

Power Bar

$89

$7
Quantity Equipment Advance Order Late or On-Site Order

Quantity

Company Name:
Street:
City:
Prov./State:

Tel #:

Contact Name:

30 Amp Circuit - 220 V
Standard - 15 Amp Circuit

Equipment



TRADE SHOW - Delta St. John's
Display Labour Order Form
Atlantic Audio Visual
2 Vanguard Court

IMPORTANT: This form must be completely filled out to ensure St. John's, NL A1A 5N7
timely set up of your Trade Show Booth.  Orders with incmplete Tel:  739-6363  Fax: 709-739-6455
paperwork may not be processed promptly and / or accurately. Email: csparkes@atlanticaudiovisual.com

Exhibitor Information

Time:
Postal/Zip: Time:

Time:
Fax #:

On Site Contact #:
Email Address:

DISPLAY LABOUR RATES:  (Two Hour Minimum per Worker )
Straight Time:  8:00 am - 12 am (Monday - Friday) $45.00 per hour
Overtime: 12am - 8am (Monday - Friday) $67.50 per hour

8am - 6pm (Saturday and Sunday)
Double Time: ALL OTHER TIMES NOT MENTIONED ABOVE $90.00 per hour

AS WELL AS HOLIDAYS

INSTALLATION LABOUR
Extended

Date Start Time # of persons Total Hours Hourly Rate  Cost

DISMANTLE LABOUR

Date Start Time # of persons Total Hours Hourly Rate Extended Cost

Method of Payment:
Circle applicable: Visa Mastercard Amex

Credit Card Number: Subtotal:
Expiration Date: 14% HST

Card Holder's Name: Total:

Card Holder's Signature: Date:

Approx Hrs

Description per person

Description per person
Approx Hrs 

Tel #:

Contact Name:

Company Name:
Street:
City:
Prov./State:

Event Name:
Location:
Booth #:

Contact On Site:

Installation Date:
Exhibit Start Date:
Exhibit End Date:
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CHES 2009 Conference  
September 20 – 22, 2009 

St. John’s Convention Centre   
 
 

PF Collins provides a one-stop shop for exhibitors traveling to the St. John's area to attend 
professional trade shows or exhibitions.  We will arrange freight forwarding of your exhibit materials 
direct from any location worldwide, effect customs clearance on your behalf and arrange local pick-up, 
distribution and storage. 
 
INFORMATION FOR ALL EXHIBITORS 
 
I.  Arranging Freight Forwarding 
 
PF Collins books your freight based on international transport knowledge, reliable worldwide agents, 
competitive freight rates, and knowledge of transportation equipment and services both within Canada 
and around the world.   We offer superior cargo handling and maximize timely delivery through pre-
planning and using lead times.   
 
For a quote on your shipment, please contact Exhibition Services (Bonnie St. Croix ) tel: 709-
726-7596 or email: bstcroix@pfcollins.com. 
 
II. Shipping Instructions 
 
� PF Collins will accept shipments up to 15 days prior to your exhibition set-up date. Our storage fees 

are included in the handling fee schedule provided below.  Exhibitors at CHES 2009 Conference  
should note that their shipments must be received at our warehouse by September 17, 2009.   Due to 
the extra effort involved to expedite late arrivals, please be advised that any shipments not arriving 
within prescribed time frames may be subject to late charges per the schedule below.   

 
� For exhibitors who utilize PF Collins’ freight forwarding services to St. John’s (on direct 

inbound moves to the Show), PF Collins will provide up to 30 days free storage prior to 
move-in to the show. 

 
� Shipments must be properly packaged and/or crated with correct address labels. 

 
� Shipments must be forwarded to PFC with ALL charges prepaid, (collect shipments will be 

refused). 
 
� The exhibitor is responsible for ensuring there is adequate insurance on the materials from 

the time they leave their premises, until they are returned at the end of the show. 
 
� All shipments must have a bill of lading or delivery slip showing the number of pieces, weight, 

dimensions and description of goods.  A copy should be faxed immediately to PF Collins at 
fax number 709-726-7590. 
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� Shipments must be consigned to the PFC warehouse address as follows: 

 
Name of Exhibiting Company, Booth No.          
NAME OF EXHIBITION 
c/o P F Collins Exhibition Services 
275 East White Hills Road 
St. John's  NL  A1A 5X7 
 

� The exhibitor is responsible for delivery of shipments to our warehouse at the above address 
(unless utilizing PF Collins freight forwarding services). 

� Outgoing shipments will be sent to destinations as per your instructions (see enclosed order 
form).  Exhibits left with no return instructions will be returned collect freight to exhibitors 
address. 

� Exhibitors must provide return address labels and Bill of Lading prior to exhibit move-out. 
 
III. Arranging Customs Clearance
Goods entering Canada from a foreign country, even for temporary use, require Customs 
clearance.  We can provide this service for you.  The following are some simple rules that you 
should be aware of: 
 
(i) Goods for Temporary Entry 
� Canada Customs allow display goods to be imported on temporary admission permits when 

for display at designated conventions or public exhibitions.  The maximum length of stay for 
these goods is six months. 

� Customs require a security deposit (by cash or bond) payable to their department.  However, 
PF Collins can offer our clients the use of our company bond.   

� Goods imported for display must be exported or reshipped in bond under Customs 
supervision at the end of the convention or exhibition and the Temporary Admission Permit 
and the bond must be cancelled.  Please advise PF Collins so this matter can be arranged at 
the end of the show. 

 
(ii) Goods to Remain in Canada 
� Please note that the above rules apply to items that you bring in and plan to take out of 

Canada.  Items that remain in the country (such as pens, key chains, brochures, or other 
items which are given away or sold at trade shows) must be duty and tax paid.  Please advise 
PF Collins of items requiring duty\tax payment.  

� Because Customs bonds are payable on the value of your goods, we must receive a list of 
the goods shipped and the value of each article. 

For shipments requiring customs clearance, please include the following statement on your 
shipping label: 

 
For customs clearance by: PF Collins Customs Broker, Fax 709-726-7590 
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Rate Schedule 
 
Handling Rates 
 
Our services provided for your goods include: 
� Reception 
� Storage 
� Delivery to exhibit site, including 

weekends 

� Pick-up at conclusion of exhibit 
� Return to our warehouse  
� Re-shipping as per your instructions 
 

The charge for our service is based on shipment weight (GST or HST will be added where 
applicable) 
 

WEIGHT  
Up to 100 lbs. 
101 to 300 lbs.  
301 to 500 lbs.  
501 to 1000 lbs. 
1001 lbs and over  

RATE 
$150.00 Min. 
  190.00 
  285.00 
  380.00 
    40.00 per 100 lbs. 
 
. 
 

NOT INCLUDED in the above rates are the following: 
 

- Charges for carrier terminal or demurrage fees. 
- Charges for use of crane or forklift at Exhibit site if applicable. 
- Empty crates that must be removed from show site and returned - $30.00 per 

crate. (When completing the order form, please advise if this service is required)  
 

 
 
Payment must be received at commencement of exhibition.  However, if you wish, you may 
use your credit card as a means of payment (VISA, MASTERCARD and AMERICAN 
EXPRESS only). 

 
 
 
 
 
 
 
 
 



 

 
 Page 4 

 
 
 
 
 
 
 
 
Customs Clearance Rates  
(in addition to handling rates indicated above.) 
 
Preparation and submission of Customs Documents (GST or HST will be added where 
applicable) 

            
(i) Temporary Admission Permit        $130.00 

Security Bond Fee:  Calculated as 3% of the Bond amount required  
of the goods on Temporary Imports in Canada (Min. $20.00) 

 
(ii) Customs Entry for duty and/or tax (if required)          $  75.00 + tax 
  ** Please note: Payment of duty and tax to Canada Customs will be invoiced as 

applicable. 
 
(iii) Special Attention         $ 35.00  
 
 
 
The above rates do not include: 

(1) Canada Customs overtime 
(2) Staff overtime 



ORDER FORM
Please complete and fax to

709-726-7590
***IMPORTANT***

You must complete Section 2 to ensure Canada Customs Clearance
Please accept this form as your authority for Customs Clearance 

If you require PF Collins' Freight Forwarding services, please complete Section 3.
Section 1 Exhibitor Information
Exhibition: CHES 2009 Conference Booth No.
Exhibitor/Company Name:
U.S. Tax # or U.S. IRS Identification (U.S. FIRMS ONLY)
Address:
City: Prov/State: Postal/Zip:
Rep at the Event: Staying at (hotel): Tel:
Section 2   Customs Clearance Information
Do you have a Canadian Business Number? Yes No If Yes, please provide #:
Will goods permanently remain in Canada? Yes No format: 100000000RM0001

Section 3 Pick-up Request/Return Shipment Information
Do you require PF Collins to provide transport TO AND FROM NEWFOUNDLAND ?  Yes Please complete (A)

 No Please complete (B)
Pick-up at: Return to:

Company: Company:
Address: Address:

City/Prov/State/Zip: City/Prov/State/Zip:
Contact Name: Contact Name:
Tel: Fax: Tel: Fax:
Date Goods Available: Date Required at return destination:
Description of goods (please provide commercial invoice / packing list):
Shipment consists of (# of cartons, etc:) Total Weight: lbs kgs

Dimensions of each piece:

Do you require PFC to arrange Return shipping from Newfoundland?  Yes  No    
If "Yes", please advise:
Company: Contact: Tel:
Complete  Address:
Carrier Name: Carrier Account Number:

NOTE: Exhibitor must pack own goods, label boxes with Return Address and provide Waybill for return shipping
Section 4 Terms of Payment and Security Deposit  (MUST be completed)
Credit Card Information MUST be completed:  Charge to: Visa MasterCard American Express

Cardholder Name: Title:

Card Account Number: Expiry Date:

Cardholder's Signature:
I hereby authorize the use of this credit card for payment of services relative to this order form.

Alternative methods of payment are BANK WIRE TRANSFER or PRE-PAYMENT ON CREDIT CARD. (RECEIPT 10 DAYS PRIOR TO EVENT)

This document was completed by (Please PRINT name)
Title: Date 

PFC Exhibition Services  162 Duckworth St., P.O. Box 5514, St. John's  Newfoundland, Canada  A1C 5W4 
Tel: 709-726-7596  Fax: 709-726-7590  Email: droche@pfcollins.com


